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Navigate to the Teams
Module.



Select Competition which you
wish to create/ nominate

teams for.

Hover over Action
button and select

Create Team.



Give your team a
short, clear name.

From the drop down menu, select the Division
which you would like to nominate this team into.



Once you have clicked Add Team, the
team will then show under the Teams

side of the page.

NOTE: While you have created the team, the team will not
show for the competition organiser until you have

submitted it for grading. The Grade column is an easy way
to check the status of a team registration.



Once you have created all your
teams, select Submit for Grading to

move the the grading area.



Select a Division
from the drop down.

Select the grade you would like
to nominate your teams in.

Click Submit and repeat
for all other Divisions.
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